
iPad Operational Basics - notetaking guide
Hardware

On/off

Home button

1, 2, or 3 clicks perform different functions depending on current mode

Volume

Mute

Earphone jack

Microphone

Speaker

30-pin connector

Capacitive touchscreen

Responds to fingers, hands, special styli

Does not respond to other items

Operating system

iOS 4.3

Multitasking

Folders

Pages of apps

Page 0 = Search

Apps operate independently of each other (different from computer OS)

Files stored with app that created them (no "file folder" system)

Settings (Preferences)
Airplane Mode & Wi-Fi

Wallpaper

General

About - info about your iPad

Auto-Lock (simple and text)

Restrictions

Keyboard (auto text, other)

Accessibility

VoiceOver

Zoom (use three fingers when on)

Large text (in Mail and Notes)

White on Black

Speak Auto-text

Mail, Contacts, Calendars

Settings for Apps

Dock & Switching Apps

Docked icons at bottom show selected common apps (user choice)

To switch apps without returning to app screens

Double-click Home button

Select from apps currently running

Screen Lock & Quick Controls

Double-click Home button

Flick left to right

Far left icon = screen orientation lock/unlock

Quick controls

Brightness

Back / Play-Pause / Forward

Volume

Screenshots

Press Home and On/off simultaneously

Screenshots added to Photos app

Navigating and Zooming

Home screen (click Home button if on different app screen)

Swipe to left or right

Pinch to zoom out; move fingers apart to zoom in

Moving, rearranging, deleting apps

Tap and hold any app icon until all icons "wiggle"

Hold icon and slide to move it on page or to another page

Tap "x" on icon to delete app

Press Home button to cancel move mode

Grouping apps in folders

Tap and hold any app icon until all icons "wiggle"

Hold icon and slide atop another icon until outline appears

Name folder if desired (iPad will select default folder name based on common category)

Folder can hold up to 20 apps

To remove app from folder

Tap and hold folder icon until icons wiggle

Hold app icon and slide out of folder

Press Home button to cancel move mode

Search

Click Home button twice - once to go to Home app page (page 1), once more for Search page (page 0)

...or swipe to go to Page 0

Typing

Settings > General > Keyboard for auto-text settings

Slide up on certain keys

Auto-correct & dictionary suggestions

Accept: space, punctuation, return

Reject: tap "x" beside the suggestion

Helpful tips

Double-tap space = . (period)

Comma-slide up = apostrophe

Period-slide up = quote mark

Press & hold quote mark = smart quotes, other options 

Press & hold punctuation on shifted keyboard = other options

Cut, copy, paste text

Double-tap or hold finger on word (depending on app)

Drag blue circles to change selection

Choose action (cut, copy, paste, replace, highlight, etc.)
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